Junior Ilkley Harriers 
Procedure for dealing with an incident 
1.
Stay calm but act swiftly and observe the situation.  Is there danger of further injuries?
2.
Listen to what the injured person is saying.

3.
Alert an Emergency/First Aider who should take appropriate action.
4. 
Deal with the rest of the group and ensure that they are supervised.

5.
Details of medical conditions/allergies (plasters/penicillin) are given on the JIH membership list.
6.
In the event of an injury requiring specialist treatment, call the emergency services.

7.
Do not move someone with major injuries, wait for the emergency medics.

8.
Contact the injured person’s parent/carer (Emergency telephone number on JIH membership list or speak to them at the end of the session).
9.
Complete an incident/accident report form (in First Aid box).

10.
Give the completed form to Shirley Wood
